Skyward (SMS2) Data Mining: Migrant Student
Attendance for Mass Withdrawal Processing in
MSIS2 (Using Excel)

This guide walks you through the process of generating a data mining report from
Skyward to support mass migrant student withdrawals in MSIS2. The report is
exported to Excel, where you can use formulas (such as subtraction) to calculate total
days present. These totals are required to complete accurate mass withdrawals in
MSIS2.

1 Navigate to Skyward and open "Student Management"

Jump to Other Systems

@ Educator Access Plus
e Employee Access
ff Family Access

E Financial Management

.itl.ﬁe nt Management

g
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2  Chose the entity/ school you want totals for.

* This report can be ran for the entire district. I recommend you add Entity Code
[entity] as a files on your report for sorting purposes if you wish to do this in step.

I e | |

WAHLUKE SCH DISTRICT (000)
MATTAWA ELE ARY (101) . Educat
| SADDLE MOUNTAIN ELEMENTARY (204) Access
MORRIS SCHOTT ELEMENTARY (302)

WAHLUKE JR HIGH (303)

WAHLUKE HIGH SCHOOL (403) .

SENTINEL TECH ALTERNATIVE (405)

BIRTH TO 3 YEARS (600) Student M
Reset Dashn DEVELOPMENTAL PRE-SCHOOL (610) PK Contac

PRESCHOOL (620) Student D

Recent Programs siblings

<
™ Student Management Home ﬁ Labels for

3  Click "Students" Tab.

MATTAWA ELEMENTARY (101) =
SKYWARD

D
— ~ Student ; —
Mv Families Staff Shroias Office = Administre

4} ™ Student Management
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4  Under Student Tab, click "Data Mining - DM"

MATTAWA ELEMENTARY (10
WARD
mv Families Staff | SS.;I:\(:?:;‘; | Offi
|
3 | « Students - ST Setup

Student Profile - PR
Student Browse - ST
Custo - CF
Pseudo Approval - PA
Reports - RE
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5 Click "Add"

f_ M ATT AWA ELEMENTARY ( 101) - Angelina Sosa Saldana Account = Preferences | Exit
SKYWARD
Home Families | Staff g’;‘r‘v"ig:; Office  Administration A;i“;:;ﬂ;s ’;i“a‘::rf: Fe;:;:ﬁ?ﬂ';w g::?;“s Q
< & p» Data Mining 7 A [ @ vyFavoritesv §New Window &5 My Print Queue
Reports to Display: My Reports Only ~
Views: Report Information | Filters: [*All Reports ~] Y w =
| '8 |Defaut | C P R R Date Last | it
Report Name a Report Title Favorite Created By Editable S |S Entity o] P w o Created Da Detete
EC
2 » ¢  SOSAANGOOI Y N A Yes 170 L  02/10/2025 62/10,  Cl°"°
3 w SOSA ANG0O1 Y N 1 Both 125 P 07/03/2024  07/03, ';fs‘:iﬁg
4 w SOSA ANG0O1 Y N A Both 89 P 09/30/2024  09/30; Records
5 w SOSA ANG001 Y N A Both 92 P 09/30/2024  09/30, Print
6 » \,3 SOSA ANG0O1 Y N A Yes 384 L 03/28/2023  03/28, _
7 ©¢  SOSA ANGDO1 Y N A Yes 136 L 03/28/2023  03/28, —
8 b %7  SOSA ANGOO1 ¥ N A Yes 57p  07/10/2023 07/19, E;‘;‘c‘e'j;:;;g
9 » - SOSA ANG0O1 ¥ N A Both 66 P 04/04/2024  04/04,  List
10 » %4  SOSA ANGOO1 V7 N A Yes 60 L 03/31/2022  83/31, Print Using
1 » €7 SOSAANGOOI Y N A Yes 94 L 10/24/2023  10/24, Lonoe
12 » ¢  SOSAANGOO1 Y N A Both 62|P | 96/21/2023 | 06/21) —
13 » & SOSA ANGOO1 Y N A Both 62 P 09/18/2024 Labels
14 » &  SOSA ANGOO1 W N A Yes 170 L 06/04/2025  06/05, |normation
15 » w SOSA ANGOO1 Y N A Yes 134 L 06/28/2022 06/05, Labels
16 b 4  SOSA ANGOO1 Y N A Yes 41 L 06/13/2024  85/27, Mail Merge
17 » %4  SOSA ANGDO1 ¥ N A Yes 373 L 03/16/2023  03/16/ Exportto
18 » w SOSA ANG0O1 Y N A Yes 68 P 02/16/2024 02/16,  Fle
19 » ;.z SOSA ANGODL Y N B Yes 107 P 06/22/2023  86/11, \Lv:;::‘:tt
20 » 94  SOSA ANGOO1 Y N A Yes 119 P 05/05/2023 12/27,
21 » “i S0SA ANGOO1 Y N A Yes 119 P 01/27/2025 f:;m
22 b w SOSA ANG001 Y N A  Both 2P 10/02/2024  10/02,
23 %4  SOSA ANGOO1 Y N A Yes 1m2L 12/21/2021  12/21,
24 » 2N e %4  SOSA ANGOO1 W7 N A Yes 72 L 01/04/2021  91/05,

100 v| 57 records displayed Repart Name:: aBc

6 Name your report "END OF YEAR MIGRANT MASS WD"
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7  Name your report.

/_ MATTAWA ELEMENTARY (]01 ) - Angelina Sosa Saldana  Account  Preferences | Exit ?

SKYWARD
<. ~ Data Mining

Report Information * Report Name:

ND OF YEAR MIGRANT MASS W

A Z e 547 Favoritesw ] New Window 5 My Print Queue

Save and
Ha- Add Fields
Fields * Report Title:
O Temporary Report - Automatically deleted after 24 hours of creation Save
Ranges Report Orientation: @ portrait O Landscape 81"‘:|“de Parameter Page Back
Sorting Student Status: @ Active O Inactive O Both O Show Counts Only
o) 0 B ® Include GRG Page
Selected Students Student NY Status: O Active ) Inactive @ Both (O Limit U.S. Zip Codes to 5 digits [7]
e e Excel Export: ® Use Default Field Lengths O Use Template Field Lengths ol
Y it Default Entity: O'Yes ONo @ Both
Format Student Class Status: ®© Active O Dropped O Both [?]
And/Or Filter Notes:
Task Manager
i
Maximum characters: 500, Remaining characters: 500
(J Do Not Display Report To Other Users
Asterisk (*) denotes a required field
8 n n £ ] 8
8 Click the "Landscape" field for Report Orientation.
/— MATTAWA ELEMENTARY (1 01 ) - Angelina Sosa Saldana  Account  Preferences | Exit ?
SKYWARD
4 Data Mining [ [ @ iyFavoritesw {]NewWindow eSaMy Print Queue
Report Information * Report Name: [END OF YEAR MIGRANT MASS WD Save and
Fields * Report Title: END OF YEAR.MIGRANT MASS WD ddd Feida
Terghbo eport - Automatically deleted after 24 hours of creation Save
Ranges Report Orientation: ® Poria dscape O Include Parameter Page Dack
Sorting Student Status: @ Active active O Both [ show Counts Only
g O Include GRG Page
Selected Students Student NY Status: O Active O Inactive ® Both

O Limit U.S. Zip Codes to 5 digits (7]
Excel Export: ® Use Default Field Lengths O Use Template Field Lengths = B o

Default Entity: O Yes O No @ Both
Format Student Class Status: @ Active O Dropped O Both [Z]
And/Or Filter Notes:

Family Access Display

Task Manager

Maximum characters: 500, Remaining characters: 500

O Do Not Display Report To Other Users
Asterisk (*) denotes a required field
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9  Click the "Yes" field for Default Entity.

/_ MATTAWA ELEMENTARY (101) (=

SKYWARD
<. ~ Data Mining
Report Information * Report Name: |[END OF YEAR MIGRANT MASS WD
Fields * Report Title: END OF YEAR MIGRANT MASS WD
O Temporary Report - Automatically deleted after 24 hours of creation
EAniIes Report Orientation: O Portrait ® Landscape
Sorting Student Status: ® Active O Inactive O Both

ive O Inactive ® Both
te Default Field Lengths O Use Template Field Lengths

Selected Students
Family Access Display

Format Student Class Stath

And/Or Filter Notes:

Task Manager

Maximum characters: 500, Remaining characters: 500

(J Do Not Display Report To Other Users
Asterisk (*) denotes a required field

10 Click "Save and Add Fields"

77~ MATTAWA ELEMENTARY (101) (=

SKYWARD
< . Data Mining
Report Information * Report Name: [END OF YEAR MIGRANT MASS WD
Fields * Report Title: END OF YEAR MIGRANT MASS WD
(] Temporary Report - Automatically deleted after 24 hours of creation
SELD Report Orientation: O Portrait ® Landscape
Sorting Student Status: @ Active © Inactive O Both

Student NY Status: O Active O Inactive @ Both
Excel Export: ® Use Default Field Lengths O Use Template Field Lengths
Default Entity: @ Yes O Ne O Both
Student Class Status: @ Active O Dropped O'Both [7]
Notes:

Selected Students
Family Access Display
Format

And/Or Filter

Task Manager

Maximum characters: 500, Remaining characters: 500

0 Do Not Display Report To Other Users
Asterisk (*) denotes a required field
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Angelina Sosa Saldana  Account  Preferences | Exit ?

A Z e 547 Favoritesw ] New Window 5 My Print Queue

Save and
Add Fields

Save
O Include Parameter Page
([ show Counts Only
U Include GRG Page
O Limit U.S. Zip Codes to 5 digits [?]

Back

Account ?

Angelina Sosa Saldana Preferences | Exit ?

Jn § @ iy Favoritesy T New Window €5 My Print Queue

O include Parameter Page

[ show Counts Only

O Include GRG Page

) Limit U.S. Zip Codes to 5 digits [7]

Back



11 Click the "Field Search" field.

Angelina Sosa Saldana

Account = Preferences | Exit

/(’i MATTAWA ELEMENTARY (101)
§ RO
- Data Mining [ [ ml iyFavortesw {]New Window e My Print Queue
Report Name: [END OF YEAR MIGRANT MASS WD Back
Report Title: END OF YEAR MIGRANT MASS WD
Report Opfentati Student Status: Active Excel Export: Default Default Entity: Yes
® Field Selectio
Activity
Assessment
Attendance
Busing
Categories
CTE
Custom Forms
Discipline
E/W
Emergency
Entity
Selected Field Fields on Report Sag:cind
Description: Save and
5 Modify
Used For: Ranges
Heading 1: Back
Heading 2:
Length: Up
Add This Field To Report )
Delete

Report Width: 0/172

Type the name of the field you want in your report in the Field Lookup box.

12

Angelina Sosa Saldana  Account ~ Preferences | Exit ?

MATTAWA ELEMENTARY (101)

SKYWARD
4 Data Mining A [Z m yFavoritesw §]New Window ¢S My Print Queus
Report Name: END OF YEAR MIGRANT MASS WD Back
Report Title: END OF YEAR MIGRANT MASS WD
Report Orientation: Landscape Student Status: Active Excel Export: Default Default Entity: Yes
O Field Selection ® Field Search
Field Searg Available Fields
Field Looky
[kpe”3 Characters to Start Search
Selected Field Location

" Fields on Report Save and

Selected Field Back
Description: Save and

o Modify

Used For: Ranges

Heading 1: Rk

Heading 2:
Length: up
Add This Field To Report Down
Delete

Report Width: 0/172
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13 As you type the field name, matching fields will populate in the right box under
Available Fields. Click on the desired filed.

Angelina Sosa Saldana  Account Preferences | Exit ?

MATTAWA ELEMENTARY (101)
SKYWARD
| Data Mining [ [ ml iyFavortesw {]New Window e My Print Queue

Report Name: END OF YEAR MIGRANT MASS WD Back
Report Title: END OF YEAR MIGRANT MASS WD
Report Orientation: Landscape Student Status: Active Excel Export: Default Default Entity: Yes
O Field Selection ® Field Search
Field Search @ Available Fields
Full Name [Profile]
Field Lookup:
Type 3 Characters to Start Search
Selected Field Location
% Fields on Report Save and
Selected Field Back
Description: Save and
X Modify
Used For: Ranges
Heading 1: Back
Heading 2:
Length: Up
Add This Field To Report Bokn
Delete

Report Width: 0/172

14 The selected filed's info will appear in the Selected Field section. If correct click
"Add This Field To Report".

If not correct make sure the correct field is highlighted in the Available Fields box.

Report Orientation: Landscape Student Status: Active Excel Export: Default Default Entity: Yes

O Field Selection ® Field Search
Available Fields

Field Search -
[Student Full Name [Profile]
Field Lookup: |Student full
Type 3 Characters to Start Search
Selected Field Location
General
Profile
Name
. Fields on Report Save and
Selected Field Back
Description: Student Full Name Save and
f
Used For: Profile !QA;EJS
Heading 1: Student Rak
Heading 2: Full Name
Length: 30 £e
Add This Field T¢ Bown
Delete

Report Width: 0/172
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15 The selected field will appear in the Fields on Report box.

Do these steps to add all the following fields to the report:
« Student Full Name [Profile]
* *Student Last Name [Profile]
« *Student First Name [Profile]
* *Grade [Profile]
« *MSRTS ID [NCLB]
« Attnd. Year [Attnd Hist Yr]
« *Entry Date [E/W History]
» Days Possible [Attnd Hist Yr]
» Absence Total [Attnd Hist Yr]
« *SSID [NCLB]

(*) Fields are not required, but they're nice to have for sorting purposes or to help
with identifying Challenged COE or students who's enrolled date is different in
MSIS. Please reference

Report Name: END OF YEAR MIGRANT MASS WD Back

Report Title: END OF YEAR MIGRANT MASS WD
Report Orientation: Landscape Student Status: Active Excel Export: Default Default Entity: Yes

O Field Selection ® Field Search

Available Fields

Field Search

Student Full Name [Profile]
Field Lookup: |Student full
Type 3 Characters to Start Search
Selected Field Location
General
Profile
Name
Selected Field n Roport Saveed
Student Full Nay [Profile] e
Description: Student Full Name Save and
: Modify
Used For: Profile Ranges
Heading 1: Student Back
Heading 2: Full Name
Length: 30 Up
Add This Field To Report Down
Delete

Report Width: 30/172
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16  Click "Save and Back" after all field have been added to report.

Report Name: END OF YEAR MIGRANT MASS WD Back

Report Title: END OF YEAR MIGRANT MASS WD
Report Orientation: Landscape Student Status: Active Excel Export: Default Default Entity: Yes

O Field Selection ® Field Search

Field Search Available Fields
|[ss1D [NCLB]

Field Lookup: previcus SSID (NcLe)

Type 3 Characters to Start Search

Selected Field Location
NCLB

Selected Field Fields on Report

Student Full Name [Profile]
Description: SSID Student Last Name [Profile] ave and
. Student First Name [Profile] Modify
Used For: NCLB Grade [Profile] Ranges
Heading 1: MSRTS ID [NCLB] Back
Heading 2: SSID Migrant (Y/N) [NCLB]
. Attnd. Year [Attnd Hist Yr] Up
Length: 10 Entry Date [E/W History)
Add This Field To Report Days Possible [Attnd Hist ¥r) Down
Absence Total [Attnd Hist ¥r] Delete
|ss1p [NCLB]
Report Width: 110/172
8 " n
17  Click "Ranges
MATTAWA ELEMENTARY (101) = Angelina Sosa Saldana  Account  Preferences | Exit ?
SKYWARD
- Student ., Educator = Advanced = Federal/State = Custom
Home v@ Families = Staff Gomias Office  Administration NG| Teelipes Reporting Reports Q
= Data Mining A [Z m <yFavoritesw §]NewWindow £5a My Print Queue
Report Information Report Name: [END_OF YEAR MIGRANT MASS WD £ Add Clone Delete Back

Report Title: END OF YEAR MIGRANT MASS WD
Report Orientation: Landscape Student Status: Active Excel Export: Default Default Entity: Yes
S
Selected Students - 0
Family Access Display

Format Include All Students Regardless if They Have Data in the Field Areas.
Include Students Who Have Data in at Least One of the Selected Field Areas.

Print | | First 10 Records [Print] | Excel | First 10 Records [Excel] | Print Using Processing List | Print Using Reports Generator | Address Labels

Information Labels || Mail Merge || Export to File || Print Parameter Page

Lo AL Inciude Only Students Who Have Data in Al of the Selected Field Areas.

Task Manager Fields on Report AddiDelete | Field Areas Edit Areas
Student Full Name [Profile] || Fields
Student Last Name [BProfile] Edit Field Select  Descriplion a
g;:gz"t EIECE Hams ::Z;ﬁ:% n_ Attendance History
MSRTS 1D [NCLB] 2 E/W History
Migrant (¥/N) [NCLB) 3 Student Main Line
Attnd. Year [Attnd Hist Yr]
Entry Date [E/W History]
Days Possible [Attnd Hist Yr)
Absence Total [Attnd Hist Yr]
SSID [NCLB]

Report Width: 110/172

3 records displayed
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18  Click "Edit Ranges"

MATTAWA ELEMENTARY (101) (=

e .
SKYWARD

. Student P Educator
Home « BSidGELIEE Families  Staff S Office  Administration Acocess Plus
<4 Data Mining

Report Information Report Name: [END_OF YEAR MIGRANT MASS WD M
Fields
Report Title: END OF YEAR MIGRANT MASS WD

Report Orientation: Landscape Student Status: Active
Sorting

Print | First 10 Records [Print] | Excel | First 10 Records [Excel]
Selected Students - 0

Information Labels = Mail Merge || Export to File | Print Parameter Page

Family Access Display

e Report Width: 110/172

And/Or Filter Student Full Name (Profile)

Task Manager Print Field on Report ' Individual Selections

Print Using Processing List

Advanced Federal/State Custom
Features

Reporting

Angelina Sosa Saldana Account  Preferences | Exit T

Reports Q

A [ @ 5yFavoritesv ] New Window £5p My Print Queue

Add Clone Delete Back
Excel Export: Default Default Entity: Yes
Print Using Reports Generator = Address Labels
i
dd;
Fields

Name Order: Last, First, Middle First Middle Last Last, First First Last
Ranges Low/High: Z 2Z77777777777777777777,
Headings 1: Student Headings 2: Full Name Length: 30

Student Last Name (Profile)

Print Field on Report Individual Selections

22777777777,

77777777777

Ranges Low/High: z

Headings 1: Student Headings 2: Last Name

Student First Name (Profile)

Print Field on Report Individual Selections

Length:

19

30

Scroll down to find Attnd. Year (Attnd Hist Yr). Click on the ranges Low / High text

field and type in the school year in both range fields.

Ex: If the school year is 2024-2025 school year, the school year in skyward is 2025.

MATTAWA ELEMENTARY (101)

SKYWARD
« Data Mining
Report Information Report Name: END OF YEAR MIGRANT MASS WD
Fields
Report Title: END OF YEAR MIGRANT MASS WD
Report Orientation: Landscape Student Status: Active
Sorting

Report Width: 110/172

/185 -/ NO

Selected Students - 0 = Botn

Family Access Display Headings 1: Headings 2: Mig
Format
And/Or Filter Attnd. Year (Attnd Hist Yr)

B print Field on Report [ Ind

Ranges Low/High: [2028({1 1 J
Headings 1:

Task Manager

Headings 2: |Year

Entry Date (E/W History)
Print Field on Report [ Individual Selections

Range Low: @ Fixed

O Variable (Today - = 0 days ~)

Headings 1: Headings 2: Entry Date

Days Possible (Attnd Hist Yr)
Print Field on Report O Individual Selections
Ranges Low/High: 0 9999.99

Headings 1: Headings 2: |Days Possible
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Excel Export: Default

Length:

Length:

Range High: ® Fixed 12/31/9999

O Variable (Today -

Length:

Length:

Angelina Sosa Saldana Account Preferences Exit i 4

[ [Z @l 5yFavoritesw §]New Window e My Print Queue

Back
Default Entity: Yes
Save
%] Back
Reset
4
Reset
0| days )
10
Reset
13

11



20

Click "Save"

/fi MATTAWA ELEMENTARY (101)
WARD

Angelina Sosa Saldana Account  Preferences | Exit ?

SK
« Data Mining Ja @l iyFavoritesw ] New Window #5a My Print Queue
Report Information Report Name: END OF YEAR MIGRANT MASS WD Back
Fields
Report Title: END OF YEAR MIGRANT MASS WD
Report Orientation: Landscape Student Status: Active Excel Export: Default Default Entity: Yes
Sorting X
Report Width: 110/172
Selected Students - 0
) . Student Full Name (Profile)
Family Access Display
7 [T e o
Format & Print Field on Report ([ Individual Selections
: @ i O i O irst O
And/Or Filter Name Order: Last, First, Middle First Middle Last Last, First First Last Reset
Task Manager Ranges Low/High: 72 Z 777727,
Headings 1: ‘Student Headings 2: Full Name Length: 30
Student Last Name (Profile)
Print Field on Report [ Individual Selections Reset
Ranges Low/High: Z Z. 777 Z 72,
Headings 1: |Student Headings 2: LLast Name Length: 30
Student First Name (Profile)
Print Field on Report (J Individual Selections Reset
Ranges Low/High: 27277777777777777
Headings 1: |Student Headings 2: First Name Length: 17
Grade (Profile)
8 " n
21 Click "Format
MATTAWA ELEMENTARY ( 1 01 ) = Angelina Sosa Saldana  Account  Preferences | Exit ?
SKYWARD
- Student ., Educator = Advanced = Federal/State = Custom
Home « w Families | Staff Gomias Office Administration P Phs | Sesiies Reporting Reports Q
inii In "> Favoritesw ] New Window #=a My Print Queue
ata Mining 24 w vy
Report Information Report Name: [END_OF YEAR MIGRANT MASS WD £ Add Clone Delete Back
Fields
Report Title: END OF YEAR MIGRANT MASS WD
Report Orientation: Landscape Student Status: Active Excel Export: Default Default Entity: Yes
Print | | First 10 Records [Print] | Excel | First 10 Records [Excel] | Print Using Processing List | Print Using Reports Generator | Address Labels
Information Labels || Mail Merge || Export to File || Print Parameter Page
Report Width: 110/172
Student Full Name (Profile) Edi. Ranges
Add/Delete
Task Manager Print Field on Report ' Individual Selections Fields

Name Order: Last, First, Middle First Middle Last Last, First

Z2Z777777777777777777777777777

First Last
Ranges Low/High:

Headings 1: Student Headings 2: Full Name Length: 30

Student Last Name (Profile)

Print Field on Report Individual Selections

Ranges Low/High: J7 777777777777 7777777777 777777

Headings 1: Student Headings 2: Last Name Length: 30

Student First Name (Profile)

Print Field on Report ' Individual Selections
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22  Click "Edit"

f MATTAWA ELEMENTARY (101} v Angelina Sosa Saldana Account | Preferences | Exit ?
SKYWARD
. Student P Educator = Advanced Federal/State Custom
Home « Families = Staff Services Office Administration A R s Reporting Reports Q
ini 1 .y Favoritesw ] New Window £53 My Print Queue
ata Mining a8y W L)
Report Information Report Name: END OF YEAR MIGRANT MASS WD - Add Clone Delete Back
Report Name:
Fields
Report Title: END OF YEAR MIGRANT MASS WD
Ranges Report Orientation: Landscape Student Status: Active Excel Export: Default Default Entity: Yes
Sorting
Print || First 10 Records [Print] | Excel | First 10 Records [Excel] | Print Using Processing List || Print Using Reports Generator |~ Address Labels
Selected Students - 0
Information Labels | = Mail Merge || Export to File | Print Parameter Page
Family Access Display
m Print All Information on One Line Per Person [2] Report Width: 110/172
This option does not apply to Address Labels, Information Labels, Export to File, or Mail Merge
And/Or Filter
Task Manager
. " . . . n e
23  Click the "Print All Information on One Line Per Person" field.
MATTAWA ELEMENTARY ( 1 01 ) Angelina Sosa Saldana  Account  Preferences | Exit ?
SKYWARD
ini Ia ) 7 Favoritesw ] New Window £ My Print Queus
Data Mining A1 4 P
Report Information Report Name: [END OF YEAR MIGRANT MASS WD Back
Fields
Report Title: END OF YEAR MIGRANT MASS WD
Ranges Report Orientation: Landscape Student Status: Active Excel Export: Default Default Entity: Yes
Sorting
Pednt All Information on One Line Per Person (2] Report Width: 110/172 Save and
Selected Students - 0 This option does not apply to Address Labels, Information Labels, Export to File, or Mail Merge Back
Family Access Display Back
And/Or Filter

Task Manager
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24 Click "Save and Back"

f MATTAWA ELEMENTARY ( 101) Angelina Sosa Saldana Account | Preferences | Exit
SKYWARD
« Data Mining Ja @l iyFavoritesw ] New Window #5a My Print Queue
Report Information Report Name: END OF YEAR MIGRANT MASS WD Back
Fields
Report Title: END OF YEAR MIGRANT MASS WD
Ranges Report Orientation: Landscape Student Status: Active Excel Export: Default Default Entity: Yes 7",
Sorting
Print All Information on One Line Per Person [7] Report Width: 154/172
Selected Students - 0 This option does not apply to Address Labels, Information Labels, Export to File, or Mail Merge Back
Family Access Display  Tapie Information [2) Back
(Famat e print #
And/Or Filter General/Profile/Name 1
Task Manager General/Profile 1
NCLB 1
Attendance/Attendance History 1
E/W/E/W History 1
8 " "
25  Click "Excel
MATTAWA ELEMENTARY ( 1 01 ) = Angelina Sosa Saldana  Account  Preferences | Exit
SKYWARD
- Student ., Educator = Advanced = Federal/State = Custom
Home « w Families | Staff Gomias Office Administration P Phs | Sesiies Reporting Reports Q
<4 Data Mining A [Z m <yFavoritesw §]NewWindow £5a My Print Queue
Report Information Report Name: [END_OF YEAR MIGRANT MASS WD £ Add Clone Delete Back
Fields
Report Title: END OF YEAR MIGRANT MASS WD
Ranges Report Orientation: La Student Status: Active Excel Export: Default Default Entity: Yes
Sortin,
g Print || First 10 Records [Pri First 10 Records [Excel] || Print Using Processing List = Print Using Reports Generator | | Address Labels
Selected Students - 0
Information Labels = Mail Mer port to File | | Print Parameter Page
Family Access Display
m Print All Information on One Line Per Person 7] Report Width: 154/172 Edit
This option does not apply to Address Labels, Information Labels, Export to File, or Mail Merge
And/Or Filter
Table Information [7]
Task Manager
Table Name Print #
General/Profile/Name 1
General/Profile 1
NCLB il
Attendance/Attendance History 1
E/W/E/W History 1

Made with Scribe - https://scribehow.com
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26  Click "View Report"

Report Information Report Name: END OF YEAR MIGRANT MASS WD - Add Clone Delete Back
Fields

Report Title: END OF YEAR MIGRANT MASS WD
Ranges Report Orientation: Landscape Student Status: Active Excel Export: Default Default Entity: Yes
Sorting

Print || First 10 Records [Print] | Excel | First 10 Records [Excel] | Print Using Processing List | Print Using Reports Generator | Address Labels
Selected Students - 0

Information Labels || Mail Merge || Export to File || Print Parameter Page
Family Access Display

m Print All Information on One Line Per Person Report Width: 154/172 Edit
This option does not apply to Address Labels, Information Labels, Export to File, or Mail Merge
And/Or Filter

equest Complete

Student Data Mining - END OF YEAR MIGRANT MASS WD
has finished processing.

Table Information [7]
Task Manager
Table Name

General/Profile/Name
General/Profile

NCLB

Attendance/Attendance History
E/W/E/W History

27 When you click View Report, it will prompt you to name the file. Name and click
save.

ME Mass Wd Totals '25

i Desktop

Cancel
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28 Open or Locate the Exported Excel File
Your file should download automatically to your download folder.

o-

25 www2.scrdc.wa-k12.net/ ts/cgiip.exe/WService=ww. 571/s¢

MATTAWA ELEMENTARY (101) = ME Mass WD Totals '26.x1s [ (4

SKYWARD ;
- ‘ e Student o " Educator ~ Advanced Federal/State Custom i
Home w PS{0GELEN Families | Staff SeLr‘vices Office  Administration NS T Reporting Reports Open
SKR2331774WA13073D9Z2W2174264
~ Data Mining 2.xlsx
Report Name: END OF YEAR MIGRANT MASS WD - ZEA KB 2 Tt a0
Fields .
Report Title: END OF YEAR MIGRANT MASS WD
Ranges Report Orientation: Landscape Student Status: Active Excel Export: Default Default Entity: Yes
Sorting

Print | | First 10 Records [Print] || Excel || First 10 Records [Excel] || Print Using Processing List | | Print Using Reports Generator | | Address Labels
Selected Students -0

Family Access Display

Information Labels | Mail Merge || Export to File || Print Parameter Page

Format Report Name: END OF YEAR MIGRANT MASS WD Edit
Report Title: END OF YEAR MIGRANT MASS WD
And/Or Fiiter Report Orientation: * Portrait * Landscape Include Parameter Page
Task Manager Student Status: © Active Inactive Both Show Counts Only
Student NY Status:  Active  Inactive  Both Include GRG Page

Excel Export:  Use Default Field Lengths ~ Use Template Field Lengths — Limit U.S. Zip Codes to 5 digits

Default Entity: ' Yes No Both
Student Class Status: = Active Dropped Baoth
Notes:

Do Not Display Report To Other Users
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29 Open the excel sheet.

O g [+"]
Insert Page Layout Formulas BEIE] Review
3& Cut e = =
Calibri IR v||As A = =%~ =@ Wrap Text General M | '. v p/v Norma
Copy *
Paste  Format B | I |V vtk & . A = = = | = * “+ Merge & Center ~ Sz % | L0 (Fig:\:‘iatitni:agl HFSO;:’LGIL Good
@ office Update To keep up-to-date with security updates, fixes, and improvements, choose Check for Updates.
M5 S
A B c D E F G H I 1 K L M N
1 Student Full Name Student Last Name Student First Name Gr MSRTSID Mig SSID Year DaysPossible Absence Total Entry Date
2 i 00 ¥ 188 2025 180.00 4.00 08/27/2024
3 N ‘80 2025 25.00 0.00 05/08/2025
4 N .56 2025 180.00 27.00 08/27/2024
5 62 ¥ 65 2025 180.00 14.00 08/27/2024
6 N 92 2025 180.00 16.00 08/27/2024
7 N 44 2025 180.00 8.00 08/27/2024
8 N 166 2025 180.00 26.00 08/27/2024
9 03 Y 27 2025 180.00 14.75 08/27/2024
10 N ‘14 2025 180.00 30.00 08/27/2024
11 49 Y 113 2025 180.00 6.00 08/27/2024
12 N 38 2025 180.00 27.00 08/27/2024
13 o1 Y 17 2025 180.00 34.25 08/27/2024
14 N 71 2025 180.00 15.25 08/27/2024
15 [ N 01 2025 180.00 9.00 08/27/2024 -
16 oY 64 2025 180.00 29.75 08/27/2024
17 75 Y 81 2025 180.00 11.00 08/27/2024
18 N 81 2025 180.00 11.00 08/27/2024
19 13y 48 2025 180.00 21.25 08/27/2024
20 B2 Y ‘51 2025 180.00 5.50 08/27/2024
21 16 N 71 2025 180.00 5.25 08/27/2024
22 75 ¥ 51 2025 180.00 34.00 08/27/202a
23 63 Y 10 2025 180.00 23.75 08/27/2024
24 N 70 2025 180.00 22.00 08/27/2024
25 32 Y 36 2025 180.00 20.25 08/27/2024
26 01 Y .99 2025 180.00 11.00 08/27/2024
27 87 ¥ 61 2025 180.00 43.00 08/27/2024
28 79 Y 47 2025 180.00 2.00 08/27/2024
29 34 Y 94 2025 180.00 6.00 08/27/2024
30 N 125 2025 180.00 12.00 08/27/2024
31 N 44 2025 180.00 16.00 08/27/2024
32 |- e =y = Y 57 2025 180.00 28.00 08/27/2024

30

right-click on column "J". Select Insert from the context menu.

O a

Q-

{8 ME Mass Wd Totals '25

= Conditional Formatting *

Insert Page Layout Formulas Data Review View
“e\ . & [calibr 1] As ar = =15 General
Paste = PR A - = oz |2 § v 9% 3y *2°
K1 - fx  EntryDate
A 8 ¢ 0 E F G

1 |student Full Name Student Last Name StudentFirstName  Gr  MSRTSID Mig  SSID
2 - oo v !
3 N
4 N
5 &2 v !
6 N
7 Nt
8 N !
9 03 v !
10 N
11 49 v !
12 N
13 on v !
14 N
15 N !
16 oo v !
17 L
18 Nl
19 1y !
20 52 v !
211 6 N
22 . sy !
23 63 v |
24 N
25 12 v !
26 o1 v !
27 87 v |
28 79y !
29 3 y !
30 N !
31 N
32 By !

Made with Scribe - https://scribehow.com

.00
».0

Year
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025

== Insert

Right-click on the column header after the Absence Total column. In this example,

©-

&t Share A~

E' A?'

s Format as Table » =X Delete v %~ z
Sort &
& Cell Styles v Format ~ 0' Filter
I ) : o ) o
DaysPossible  AbsenceTotal |Entry CUt
180.00 4.00 0822 Copy
25.00 0.00{ 05/0
180.00 27.00) 082 Paste
180.00 14.00| 08/2 Ppaste Special...
180.00 16.00| 08/2
180.00 800|082 oo
180.00 26.00| 08/2
180.00 14.75| 0gf2 Delete
180.00 30.00/ 08/2  cjear Contents
180.00 6.00 08/2
180.00 27.00| 08
18000 T Wg Format Cells...
180.00 15.25) 08/2 Column Width...
180.00 9.00| 08, i
180.00 29.75 fg el
180.00 11.00| 08/2 Unhide
180.00 11.00| 08/2
180.00 21.25| 082 AutoFill >
180.00 5.50 ﬂmh—---—
180.00 5.25| 08/27/2024
180.00 34.00| 08/27/2024
180.00 23.75| 08/27/2024
180.00 22.00| 08/27/2024
180.00 20.25| 08/27/2024
180.00 11.00| 08/27/2024
180.00 43.00| 08/27/2024
180.00 2.00| 08/27/2024
180.00 6.00| 08/27/2024
180.00 12.00| 08/27/2024
180.00 16.00| 08/27/2024
180.00 28.00| 08/27/2024
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31 Select the fist cell under the newly added column and type Days Present as the
header.

ME - ME Mass Wd Totals '26 Q- ©-
Insert  Page Layout Formulas  Data  Review  View &t Share A~
Jh\ i X Calibri AR -lAkas - Conditional Formatting nsert -
k| 7 Format as Table Delete
et B DVl & ' N Cell Styles : Format ~ 0 v T:T([,-:
K1 X v Days Present v
A 8 (3 D 3 3 G H I 3 K L M N c

al |Studem Full Name Student Last Name Student First Name Gr MSRTS ID Mig SSID Year Days Possible Absence Total Days Fresenrl l!Enlrv Date
2 w v ! 2025 180.00 4.00 ¥ 08f27/2024
3 N ! 2025 25.00 0.00 05/08/2025
4 N ! 2025 180.00 27.00 08/27/2024
5 w2 v ! 2025 180.00 14.00 08/27/2024
6 N ! 2025 180.00 16.00 08/27/2024
7 N ! 2025 180.00 8.00 08/27/2024
8 N 2025 180.00 26.00 08/27/2024
3 03 v ! 2025 180.00 14.75 08/27/2024
10 N ! 2025 180.00 30.00 08/27/2024
11 49 Y ( 2025 180.00 6.00 08/27/2024
12 N ! 2025 180.00 27.00 08/27/2024
13 o1 v ! 2025 180.00 34.25 08/27/2024
14 N X 2025 180.00 15.25 08/27/2024
15 N ! 2025 180.00 9.00 08/27/2024
16 oo v ! 2025 180.00 29.75 08/27/2024
17 175 Y X 2025 180.00 11.00 08/27/2024
18 N ! 2025 180.00 11.00 08/27/2024
13 13y ! 2025 180.00 21.25 08/27/2024
20 52 Y X 2025 180.00 5.50 08/27/2024
21 6 N ! 2025 180.00 5.25 08/27/2024
22 sy ! 2025 180.00 34.00 08/27/2024
23 63 ¥ ! 2025 180.00 23.75 08/27/2024
24 N ! 2025 180.00 22.00 08/27/2024
25 32 vy ! 2025 180.00 2025 08/27/2024
26 o1 v ! 2025 180.00 11.00 08/27/2024
27 87 v ! 2025 180.00 43.00 08/27/2024
28 79 v ! 2025 180.00 2.00 08/27/2024
29 34 v ! 2025 180.00 6.00 08/27/2024
30 N ! 2025 180.00 12.00 08/27/2024
31 N ! 2025 180.00 16.00 08/27/2024
32 ) . s v L 2025 180.00 28.00 08/27/2024

32 In the cell right under the Days Present header (cell K2) enter the excel formula:

=122

This a subtraction formula. It's used to subtract the value in cell ]2 from the value
in cell I2. This formula will produce the total days present for the student in that
row.

Steps 32 - 35 will guide you on how to do that step by step.
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33

In the first cell under Days Present enter "="

ME Mass Wd Totals '25

24 Share

Conditional Formattin Insert v
Custom 2 z‘
Format as Table Delete
v Sort &
Cell Styles Format 0 Y Filter
E F G H | J K g M N
MSRTSID Mig SSID Year DaysPossible Absence Total Days Present Entry Date
B y T 2025 180.00 4.00H ‘| 08/27/2024
N ' 2025 25.00 0.00 05/08/2025
N ' 2025 180.00 27.00 08/27/2024
- - 7 =

34

the cell where the formula is being entered.

Using your plus sign cursor, click on the first cell under Days Possible. It will turn
blue with a dashed border, and the cell name will appear next to the

signin

ME Mass Wd Totals '25 Q-

Conditional Formattin Insert v
Custom s Z
Format as Table Delete
v Sort &
Cell Styles Format 0 Y Filter
E F G H | J K L M N
ASRTSID Mig <<Iin Year .Dgxs Possible .Absem:e Total Days Present Entry Date
Y 2025= 180.00! 4.00|=I2 -I 08/27/2024
N 2025 25.00 0.00 05/08/2025
N 2025 180.00 27.00 08/27/2024
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35

Enter the minus sign by clicking the "-" key on your keyboard.

ME Mass Wd Totals '25 Q-~

&+ Share

Conditional Formattin Insert v
Custom & Z
Format as Table Delete
v Sort &
Cell Styles Format 0 W Filter
E F G H I ] K L M N
MSRTSID Mig SSID Year .Dﬂs Possible .Absen:e Total Days Present Entry Date
Y ' ZOZSL 180.00} 4.00|=I2§ II 08/27/2024
N ' 2025 25.00 0.00 05/08/2025
N | 2025 180.00 27.00 08/27/2024
Y | 2025 180.00 14.00 08/27/2024
N | 2025 180.00 16.00 08/27/2024

36

Using your plus sign cursor again, click on the first cell under Absence Total. It will
turn red with a dashed border, and the cell name will appear next to the "-" sign in
the cell where the formula is being entered.

ME Mass Wd Totals '25 Q-

Conditional Formattin Insert v
Custom e z
Format as Table Delete
v Sort &
Cell Styles Format 0 W Filter
E F G H | ] K L M N
MSRTSID Mig SSID Year .Dm Possible .Absem:e Total 'D Present Entry Date
i y & 20251 180.00% 4.00i=I2-12 | 08/27/2024
N : 2025 25.00 0.00 05/08/2025
N h 2025 180.00 27.00 08/27/2024
Made with Scribe - https://scribehow.com
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37 Click the Enter key on your keyboard. The formula will do the math and the total
days present will show in the cell.

ME Mass Wd Totals '25 Q- D)
&2+ Share A
ey Conditional Formatting v €’ Insert v N
f Custom v [ J = 2 A? o
3|y, U// Format as Table v B" Delete ~ E . Z
=) 4«0 .00 e Sort &
- % ) %o 40 (4 Cell Styles ¥ m |Format™ &7~ Filter
= F G H | ] K L M N
MSRTSID  Mig SSID Year DaysPossible Absence Total Days Present Entry Date
Y [ 2025 180.00 4.00 176.00 08/27/2024
N | 2025 25.00 0.00| .I 05/08/2025
N ]
5 I

2025 180.00 27.00 08/27/2024

38 Using your plus sign cursor again, hover over the small green square in the corner
of the first cell under Absence Total where total is shown. The cursor will turn
black.

ME Mass Wd Totals '25 Q-

= Conditional Formatting v ¢E |nsert v v
5 Custom v ] 9 - 2 A?
o] v g/ Format as Table ¥ B" Delete ~ E v Z
v 0, *‘0 -00 14—+ Sort 8
$ % 3 00, |t-0 G/ Cell Styles v |m | Format ¥ 0 Y Filter
E F G H | J K 5 M
MSRTS ID Mig SSID Year DaysPossible Absence Total Days Present Entry Date
¥ I 2025 180.00 4.00| 176.05' p8/27/2024
N I 2025 25.00 0.00 05/08/2025
N I 2025 180.00 27.00 08/27/2024
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39 Once the cursor turns black click down, hold, and drag down to select all the cell
where total days present are needed.

Mdwv- ME Mass Wd Totals '26 Q- (O}
Insert Page Layout Formulas BETE] i &+ Share -~
s X, Calibri i -l = = Bl 59 Customn . | Conditional Formatting * €= Insert v E v A?
U - = = [ - 5 Format as Table * #=x Delete v [~ -
Paste g B I U ~ + S+ A v O €0 00 s Sort &
< = - - LERIE $ % > % b & Cell Styles * W Format™ 4" Filer
K2 - fe =122 v
A B c D E F G H | 1 K L M N [
1 Student Full Name Student Last Name Student First Name Gr MSRTS ID Mig SsSID Year DaysPossible Absence Total Days Present Entry Date
2 y ! 2025 180.00 4.00 176.00.' 08/27/2024
3 N ! 2025 25.00 0.00 05/08/2025
4 N 2025 180.00 27.00 08/27/2024
5 y | 2025 180.00 14.00 08/27/2024
3 N 2025 180.00 16.00 08/27/2024
7 N ! 2025 180.00 8.00 08/27/2024
8 N i 2025 180.00 26.00 08/27/2024
9 v | 2025 180.00 14.75 08/27/2024
10 N ! 2025 180.00 30.00 08/27/2024
11 Y I 2025 180.00 6.00 08/27/2024
12 N 2025 180.00 27.00 08/27/2024
13 Y i 2025 180.00 34.25 08/27/2024
14 N 2025 180.00 15.25 08/27/2024
15 N ! 2025 180.00 9.00 08/27/2024
16 Y i 2025 180.00 29.75 08/27/2024
17 v 2025 180.00 11.00 08/27/2024
18 N i 2025 180.00 11.00 08/27/2024
19 ¥ | 2025 180.00 21.25 08/27/2024
20 y ! 2025 180.00 5.50 08/27/2024
21 N 2025 180.00 5.25 08/27/2024
22 vy ! 2025 180.00 34.00 08/27/2024
23 Y i 2025 180.00 23.75 08/27/2024
24 N 2025 180.00 22.00 08/27/2024
25 v 2025 180.00 2025 08/27/2024
26 Y i 2025 180.00 11.00 08/27/2024
27 v 2025 180.00 43.00 08/27/2024
28 y ! 2025 180.00 2.00 08/27/2024
29 Y i 2025 180.00 6.00 08/27/2024
30 N 2025 180.00 12.00 08/27/2024
31 N 2025 180.00 16.00 08/27/2024
32 v | 2025 180.00 28.00 08/27/2024
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40 Once you reach the bottom release the cursor, all totals should now appear.

157
158
159
160
161|3
162
163
164|!
165
166|
167|}
168)}
169)§
170

172
173|°
174
175]]
176)"
177)]
178)1
179
180
181}]
182}]
183)]
184)]
185]]
186]/
187]]
188
189
190|!
191})]
192)]
193]
194
195
196}
197}
198!
199|!
200

201

202

< <X Z<Z<<<Z<AZLKLA<L<<X<XZZZZ<<<<=<=<=<zZzZzzZzzZzz<z<=<z=<-=<z2=<=<

2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025
2025

180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00]
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
178.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00
180.00

24.00
8.00
16.00
21.00
1.00
8.00
3.00
13.00
45.00
10.50
11.00
11.00
16.00
12.00
16.00
14.00
25.50
10.00
14.00
71.75
14.00
6.00
21.00
7.00
5.00
25.00
4.25
10.50
34.00
23.00
3.00
11.75
4.00
21.00
19.00
7.00
10.00
5.00
62.00
10.00
9.00
4.00
8.00

08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/29/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024
08/27/2024

41 You've successfully exported the report and your data is now ready in Excel! You
can sort, filter, and move data as needed. This final data set will support accurate

mass withdrawals in MSIS2.
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