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Skyward (SMS2) Data Mining: Migrant Student
Attendance for Mass Withdrawal Processing in
MSIS2 (Using Excel)
This guide walks you through the process of generating a data mining report from
Skyward to support mass migrant student withdrawals in MSIS2. The report is
exported to Excel, where you can use formulas (such as subtraction) to calculate total
days present. These totals are required to complete accurate mass withdrawals in
MSIS2.

1 Navigate to Skyward and open "Student Management"
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2 Chose the entity/ school you want totals for.

* This report can be ran for the entire district. I recommend you add Entity Code
[entity] as a files on your report for sorting purposes if you wish to do this in step.

3 Click "Students" Tab.
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4 Under Student Tab, click "Data Mining - DM"
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5 Click "Add"

6 Name your report "END OF YEAR MIGRANT MASS WD"
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7 Name your report.

8 Click the "Landscape" field for Report Orientation.
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9 Click the "Yes" field for Default Entity.

10 Click "Save and Add Fields"
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11 Click the "Field Search" field.

12 Type the name of the field you want in your report in the Field Lookup box.
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13 As you type the field name, matching fields will populate in the right box under
Available Fields. Click on the desired filed.

14 The selected filed's info will appear in the Selected Field section. If correct click
"Add This Field To Report".

If not correct make sure the correct field is highlighted in the Available Fields box.
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15 The selected field will appear in the Fields on Report box.

Do these steps to add all the following fields to the report:

  • Student Full Name [Profile]

  • *Student Last Name [Profile]

  • *Student First Name  [Profile]

  • *Grade [Profile]

  • *MSRTS ID [NCLB]

  • Attnd. Year  [Attnd Hist Yr]

  • *Entry Date [E/W History]

  • Days Possible [Attnd Hist Yr]

  • Absence Total [Attnd Hist Yr]

  • *SSID [NCLB]

(*) Fields are not required, but they're nice to have for sorting purposes or to help
with identifying Challenged COE or students who's enrolled date is different in
MSIS. Please reference
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16 Click "Save and Back" after all field have been added to report.

17 Click "Ranges"
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18 Click "Edit Ranges"

19 Scroll down to find Attnd. Year (Attnd Hist Yr). Click on the ranges Low / High text
field and type in the school year in both range fields.

Ex: If the school year is 2024-2025 school year, the school year in skyward is 2025.
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20 Click "Save"

21 Click "Format"
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22 Click "Edit"

23 Click the "Print All Information on One Line Per Person" field.
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24 Click "Save and Back"

25 Click "Excel"
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26 Click "View Report"

27 When you click View Report, it will prompt you to name the file. Name and click
save.
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28 Open or Locate the Exported Excel File
Your file should download automatically to your download folder.
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29 Open the excel sheet.

30 Right-click on the column header after the Absence Total column. In this example,
right-click on column "J". Select Insert from the context menu.
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31 Select the fist cell under the newly added column and type Days Present as the
header.

32 In the cell right under the Days Present header (cell K2) enter the excel formula:

=I2-J2

This a subtraction formula. It's used to subtract the value in cell J2 from the value
in cell I2. This formula will produce the total days present for the student in that
row.

Steps 32 - 35 will guide you on how to do that step by step.
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33 In the first cell under Days Present enter "="

34 Using your plus sign cursor, click on the first cell under Days Possible. It will turn
blue with a dashed border, and the cell name will appear next to the "=" sign in
the cell where the formula is being entered.
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35 Enter the minus sign by clicking the "-" key on your keyboard.

36 Using your plus sign cursor again, click on the first cell under Absence Total. It will
turn red with a dashed border, and the cell name will appear next to the "-" sign in
the cell where the formula is being entered.
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37 Click the Enter key on your keyboard. The formula will do the math and the total
days present will show in the cell.

38 Using your plus sign cursor again, hover over the small green square in the corner
of the first cell under Absence Total where total is shown. The cursor will turn
black.
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39 Once the cursor turns black click down, hold, and drag down to select all the cell
where total days present are needed.
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40 Once you reach the bottom release the cursor, all totals should now appear.

41 You’ve successfully exported the report and your data is now ready in Excel! You
can sort, filter, and move data as needed. This final data set will support accurate
mass withdrawals in MSIS2.


